CLASS VICE PRESIDENT
COLLEGE CONTACT ( Class Leadership Coordinators
The principal duty of the vice president is to act as Reunion Chair. She appoints classmates to the reunion committee and coordinates the work of all involved, and works closely with the college staff.

QUALIFICATIONS

· Enthusiasm for Mary Baldwin, a wide acquaintanceship within her class, and a desire to increase participation of class members in both Alumnae/i Association events and Annual Fund support.

· Ability to work as part of a team with other class officers.

· Willingness to represent the college and respond to questions and needs of classmates.

· Ability to make an annual gift to the Annual Fund.

RESPONSIBILITIES

· Oversees reunion logistics and schedule for the class.

· Appoint chairs for various reunion programs and events, outline their duties and responsibilities, consult with them frequently, follow up on plans, and make deadlines clear.  

· Observe the reunion prior to your class reunion and represent the class at two separate class volunteer conference during your term (at the beginning of term in office and eighteen months prior to reunion).

· Supervise a committee to organize various reunion programs and events.

· Act as the principal source of reunion information and submit a reunion update to the class President for inclusion in the class reunion newsletter and additional class reunion mailings.

· Act for the president if she is unable to fulfill the responsibilities of the position.

· Attend Reunion.

· Maintain a complete and helpful class reunion notebook to be added to and revised immediately following reunion.  The notebook will be passed on to the succeeding vice president and may include:

reunion newsletters

reunion solicitation letters

list of committee members

list of those attending reunion and awards received

APPOINTMENTS (reunion committee)

· Gift Chair

· Events Chair
· Social Chair
· Planned Gift Chair (for 25th – 50th Reunions only)

CLASS VICE PRESIDENT
 TERM  RESPONSIBILITIES 
 
 Attend Class Leadership Workshop                  
 Attend the annual class officers meeting/conference calls
 Begin planning reunion with class officers

 Begin to develop a list of potential volunteers to help with reunion

 Appoint social, events and attendance chairs

 Work with class president to appoint reunion co-chair if needed

 Work with the Alumnae/i Association to plan reunion specifics

                                     Work with Social Chair, Events Chair, and Gift Chair on reunion

             Manage the different chairs and their committees

                                        Recruit hostesses and help plan for mini-reunions

 Help manage the communication leading up to reunion
 Attend reunion 
 Help the President conduct the class meeting at Reunion

 Transfer records to new Vice President

