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Rehearsal Guidelines

Anyone using the trap for rehearsal purposes must follow these guidelines. Failure to do so could result in injury or death, and will at the very least result in your production’s trap door privileges being revoked.
Opening the trap

1) One (or more) person must be on stage in the vicinity of the trap and serve as the trap monitor, while one (or more) person goes downstairs to the trap room to serve as the trap operator. 

2) When the trap operator is ready to begin, they must request clearance from the trap monitor (they should be able to hear a good yell through the closed trap). When clearance is given, it becomes the responsibility of the trap monitor to warn anyone that may come on stage that the trap is now unsafe to stand on. 

3) The trap operator then removes the four dead bolts that are the backup safety.

4) The trap operator then removes the braces, the order does not matter.

a. First remove the stabilizing pin from the brace.

b. The brace will then fold, allowing for easy and (relatively) silent removal)

5) When both of the braces are removed, the trap operator can use the lever mechanism to operate the trap.

a. First pull the level towards you.

b. Then lower the lever to the deck level.

Closing the trap

1) Make sure the trap monitor remains in place until receiving the all clear from the trap operator.

2) The trap operator uses the lever mechanism to close the trap.

a. Pull the lever up as far as it will go.

b. Push the lever away from you so that it rests on its safety stop.

3) The trap operator restores the braces.

a. First, make sure that the lower part of the brace is secure within its foot. If the brace is placed on top of the frame of the foot, it may slip.

b. Make sure that the upper part of the brace is relatively snug against the trap, without pushing up on it.

c. Insert the stabilizing pin into the brace.

d. Repeat for the other brace.

4) If you are done using the trap for the day, replace the deadbolts.

5) Let the trap monitor know that the trap is safe.
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Performance Guidelines

Anyone using the trap for performance purposes must follow these guidelines. Failure to do so could result in injury or death, and will at the very least result in your production’s trap door privileges being revoked.

Before the show

1) Make sure performance cues for the following have been communicated to the cast, and copies of these cues (lines or sounds) are submitted in writing to the American Shakespeare Center (education@americanshakespearecenter.com)

a. Trap Ready: When this cue is given, the trap is ready to be opened, and while it is still closed, it is not safe to stand on. This should occur at least 20 lines prior to your trap open cue.

b. Trap Open: When this cue is given, the trap will open.

c. Trap Close: When this cue is given, the trap will close.

d. Trap Safe: When this cue is given, the support braces will be in place, and everyone can assume that the trap is safe to walk on again. While this should occur at least 20 lines after the trap-closed cue, it may take longer. Please make sure 20 lines are enough time for your operator(s) to secure the trap.

2) If you like, you may open the deadbolts on the trap door. They are a backup safety precaution, and the trap is still safe to stand on with them out of place, but they also make a lot of noise, and it is hard to open them quietly during performance.

During the show

1) Only those who have read all trap door related materials, attended a training session with ASC staff on its safe operation, and signed a release affirming that they understand all trap door procedures and will follow them as described may operate the trap. No exceptions will be made.

After the show

1) Verify that all braces are properly in place (they should have been from your final trap safe cue).

2) Throw the dead bolts on the trap door before you leave.
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Trap Release

I, _______________________, hereby certify that I was trained on the safe use of the trap door mechanism at the American Shakespeare Center’s Blackfriars theatre by _______________________ for the production and rehearsals of __________________________ taking place on ____________. I agree to follow all rules, regulations, and safety procedures set forth by the American Shakespeare Center. I further understand that my failure to follow these guidelines may result in penalties including, but not limited to, revocation of privileges to use the trap door in the production, or revocation of privileges to use the Blackfriars stage. 

I further acknowledge that I have assigned the following cues and have or will communicate them with all members of my cast and production team:

	Cue
	Act.Scene.Line
	Cue Line (bold “go” word)

	Trap Ready
(60 lines before open)
	
	

	Trap Open
	
	

	Trap Close
	
	

	Trap Safe
(20 lines or more after close)
	
	


*Copy and paste “Cue” table on additional pages for as many cues as needed. 

I further agree to update the American Shakespeare Center with any changes to these cues as they develop.

Trainee Signature:_________________________________________ Date:________

Trainer Signature:_________________________________________Date:_________
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