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Mary Baldwin College and The American Shakespeare Center Project Requests

Costume and Props Request Form


Contact person:  ______________________  Contact phone number: ___________________

Contact email: ________________________________________________________________

First date items are needed: ___________  Date items will be returned: _________________

Title of project: _______________________________________________________________

MBC Thesis Supervisor: ______________________Signature:_________________________

COSTUMES

Check box/circle item if it is requested.

Please indicate what gender with an ‘M’ or ‘F’ next to item when applicable.  Elaborate if necessary next to item. If more than one is needed. please list total amount next to # .

· Apron  _________________#_____ 

· Cloak/Cape/Robe  _________#____ (clerical/royal/poor, etc.)

· Coat (what period)  ________#____

· Crowns/ headdresses  _________#____

· Doublet  _________________#____

· Dress  _________________#______ 

· Hats (indicate what style)  _____#____

· Skirt  __________________#______

· Suit coat  ______________ #______

· Vest  (“ “)  _______________#____

Costumes are to be worn over a base of your own clothes and choosing.  This means that ASC costumes help indicate status, gender, character, etc.  ASC does not provide shoes.   

PROPS

Check box/circle item if it is requested.

For each item, please provide any details that may aid the selection process. If more than one is needed. please list total amount next to # .

· Bottle/vase  __________#_____

· Broom/umbrella  _________#____

· Candle and candle holder  ____#___

· Cane/walking stick/crutch  ____#___

· Crown  __________#_____

· Death stuff: skull, bones, bloody stuff, head, etc.  ___________#____

· Hat  _______________#______

· Lantern with candle  ________#_____

· Mirror/grooming items  ______#_____

· Money/purse  ____________#_____

· Mug/Cup  _______________#_____

· Pen/quill/pencil  __________#_____

· Suitcase/bag/basket  _______#_____

ASC does not provide paper props, musical instruments, or WEAPONS.

Please note that this is an initial inquiry that is not a guarantee. If you require costumes or props, please make that a part of your discussion with your advisor from the outset to begin the editing process of how a prop or costume serves your project idea.

Upon signing this request form, the signatory is assuming all liability for the items borrowed.  Should any of the items become damaged, dirty, or in need of repair, the signatory will pay for replacement or repair on the date on which the items are returned.

_____________________________________________________________________________

Signature








Date


[image: image1.jpg]