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Name      Date     Age     
Class Year       Student I.D. Number      
Campus P.O.      
 FORMCHECKBOX 
 RCW  FORMCHECKBOX 
 VWIL  FORMCHECKBOX 
 PEG  FORMCHECKBOX 
MAT  FORMCHECKBOX 
MLitt  FORMCHECKBOX 
 MFA  FORMCHECKBOX 
 Alum

Campus Phone      

Cell or Other Phone      
E-mail Address      G.P.A.      
Home Address     Phone      
Major(s)/ Intended Major(s)
     



Minor(s) or Concentrations(s)     
___________________________________


___________________________________

How did you hear about the Career Academy?

 FORMCHECKBOX 
 Admissions
 FORMCHECKBOX 
 Campus Comments
 FORMCHECKBOX 
 The Fulcrum (Sena Center Newsletter)
 FORMCHECKBOX 
 Student Handbook
 FORMCHECKBOX 
 Orientation Programs
Other ___________________________
Who referred you to the program?

 FORMCHECKBOX 
 Academic Advisor
 FORMCHECKBOX 
 Professor
 FORMCHECKBOX 
 Resident Advisor
 FORMCHECKBOX 
 Relative

 FORMCHECKBOX 
 Friend
 FORMCHECKBOX 
 Self

 FORMCHECKBOX 
 Other ___________________________
OPTIONAL:
Name(s) of individual(s) who referred you:

_______________________________________

     
Please indicate the reason(s) for your interest in joining the MBC Career Academy:

 FORMCHECKBOX 
 Career Counseling

 FORMCHECKBOX 
 Career Exploration

 FORMCHECKBOX 
 Career Fairs
 FORMCHECKBOX 
 Career Testing

 FORMCHECKBOX 
 Choosing a Major

 FORMCHECKBOX 
 Cover Letter

 FORMCHECKBOX 
 Credentials Files

 FORMCHECKBOX 
 Electronic Portfolio

 FORMCHECKBOX 
 Graduate School

 FORMCHECKBOX 
 Individual Assessment

 FORMCHECKBOX 
 Individual Career & Life Plan

 FORMCHECKBOX 
 Internet Resources

 FORMCHECKBOX 
 Internships

 FORMCHECKBOX 
 Interviewing

 FORMCHECKBOX 
 Job Search

 FORMCHECKBOX 
 Networking
 FORMCHECKBOX 
 Part-time Job

 FORMCHECKBOX 
 Resume

 FORMCHECKBOX 
 Summer Job

 FORMCHECKBOX 
 Other ____________________________
please specify

CAREER DEVELOPMENT EVALUATION


Please answer the following career development questions.  If you have no confidence that you can answer the question, choose 0.  If you have complete confidence that you can answer the question, choose 5.

CAREER EXPLORATION

I know my aptitudes and how they relate to career fields.


I know what my interests are and how they relate to career fields.

I know what my values are and how they relate to career fields.

I know how to explore information about careers by using the Internet, various reference books such as the Encyclopedia of Careers, and computer programs.

I know how to identify the skills and experiences I will need once I choose a career field.

JOB SEARCH

I know how to write a resume.


Have you worked with a staff member 
regarding writing a resume?



I know how to write a cover letter.


Have you worked with a staff member 
regarding writing a cover letter?

I can identify organizations and actual employers in my field.

I can interview effectively for a job in my field of choice.


Have you worked with a staff member 
regarding interviewing?


I know how to use resources effectively when conducting a job search.

0
1
2
3
4
5

     
     
     
     
     
     
 FORMDROPDOWN 

     
 FORMDROPDOWN 

     
 FORMDROPDOWN 

     
     
Rosemarie Sena Center 

Career Development Services

Mary Baldwin College

Staunton, Virginia

Client Information
The Rosemarie Sena Center provides student life and career counseling services for students, alumnae/alumni, faculty and staff.  When you come to the Sena Center, it is usually because you want to change your life situation, enhance your knowledge, solve a particular problem, make a decision or understand what is happening in your life.  As a first step, you and a staff member will explore your wants and needs.  When an agreement has been reached, goals will be established and a course of action determined to help you reach those goals.  For the services to be effective, you must make a commitment of time and energy and take an active part in the process.  This may well involve activities you undertake between sessions, such as reading articles, practicing new skills, or completing agreed upon assignments.

Confidentiality and Client Records

Counseling is confidential, and counselors are responsible for keeping records confidential.  Information obtained during counseling sessions will not be disclosed to any outside persons or agencies without your written permission except when required by law (e.g., where there is reasonable suspicion of abuse of children or elderly persons; where the client presents a serious danger of violence to another; where the client is likely to harm himself or herself unless protective measures are taken).

Your Rights as a Client

You have the right to understand staff members' reasons for making suggestions or using particular procedures.  They should try to explain clearly, but if you have any questions, please ask them.  You have the right to refuse to do anything they suggest.  And you have the right, at any time and for any reason, to decide you do not wish to continue services.

Initial Appointment

At your first appointment with a counselor you and the counselor will discuss your concerns.  The counselor will then talk with you about how the Center is best able to provide the kind of help you need and which staff member would be most appropriate for you to work with.   When the Center is unable to provide the type of service you need or request, we will try to refer you to an appropriate outside agency.

Scheduling

Your appointment time is reserved for you.  We expect that you will notify us if you must cancel an appointment or if you will be late.  When you arrive for your appointment, please notify the receptionist.  Services are free to all students, faculty and staff.  Charges may apply to services for alumnae/alumni.

I have read and understood the information on this client information sheet.








___________________________________________

(your signature)

___________________________________________

(date)
Please discuss your career goal(s), if known.  


























