Timetable for Applying to Graduate School

Sophomore /Junior Year - Research Phase

· Research institutions and programs by searching online or attending Graduate School Fairs. Start browsing through guides to graduate programs and college catalogs.

· Discuss your goals with faculty connected to your field of interest to get insight and learn about their experiences.

· Talk to advisers to determine which undergraduate courses might strengthen your application.

· Investigate scholarship, fellowship, graduate assistantship, and other financial options.

· Become familiar with entrance test requirements.  Begin to study for graduate admission tests at least 6 weeks prior to scheduled test date; recommended study time: 5-6 hours per week.  Take a practice test.  
· You may want to consider taking the required entrance test(s) during the spring semester of your Junior year.  This will allow you to compare your scores to the profile of accepted applicants and retake the test if necessary.
Summer Before Senior Year 
· Write a draft statement of purpose/personal statement. 
· Visit institutions of interest, if possible.
August-September
· If you have not yet taken the required entrance test(s), register and take them as early in the academic year as possible.

· Meet with faculty members that you know to discuss your personal statement and talk about programs to which you are interested in applying. 

· Obtain application materials from institutions of interest.

· Review materials from programs of interest, narrow your choices, and decide how many you will apply to.

· Identify the number and types of references required for application to each program.  Approach potential reference writers to ask for letters of recommendation. Give your recommenders all the information that they will need to write recommendations for you for each of your application schools. 

October 
· Revisit your financial aid options and complete all applications necessary for this assistance. 

· Confirm application deadlines and rolling admissions to construct a timeline for your application process.

· Talk to Sena Center Career Development staff about application requirements.

· Complete your personal statement, adjusting it to meet each application's specific needs and write application essays if required.
· Order transcripts from all post-secondary institutions (If fall term grades are expected, then check with staff in the registrar's office to see if a transcript including fall term grades can be sent in time to meet the deadlines of programs to which you are applying). 

· Remember to send thank you notes to those writing letters of recommendation.
· For medical, dental, osteopathy, podiatry, or law school, you may need to register for the notational application or data assembly service most programs use.

November
· Download application forms from university websites and do a draft of each. 
· Complete and submit applications. Even if deadlines are later, it is good to get the applications in early. 
December/January
· Contact programs about the possibility of visiting. Make trips if possible.

· Interview with program admission committees.

· Follow up with all institutions before the applications deadline to make sure your application is complete. 
February
· Send a deposit to your institution(s) of choice.

· Notify other colleges and universities that accepted you of your decision.
April
· If you are applying for need based financial aid programs, you may have to file a copy of your federal income tax return.
