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                 RA WEEKLY REPORT


The RA Weekly Report should be completed each week and submitted to your ACC.   This report is a vital communication link between you, your floor, and your supervisor.  Please complete each section as thoroughly as possible.  RA Weekly Reports are due to your ACC no later than 8pm Monday. 
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YOU AS A RESIDENT ASSISTANT

1. List any programs you are planning (name, time, date, location). Are you having any problems with programming ideas/getting started, budgeting? If you are not currently involved in any planning, please provide an idea for a program that you think would be beneficial for your hall.

2. What have you done to build community with your residents this week?

3. Please describe the cleanliness of your wing/floor/apartment building including the condition of the hallways, and stairwells.
4. Are you having any outstanding maintenance problems on your wing/floor/apartment?     YES
NO

      Please describe the problem(s).

a. Have work orders been completed for these issues?     YES

NO

	Date:




When?

5. Please describe any current roommate and/or resident issues or crises: 

6. Please detail something that you have learned about one of your residents this week.
Name: 
Floor/Room number: 

           


Hall: 
Detail:

YOU AS A TEAM MEMBER

1. How is the communication with the following staff members? 

· Co-RA(if applicable):      
1  (unsatisfactory)      
2 (satisfactory)       
3 (excellent)
Please detail at least one interaction:
· Assistant Community Coordinator:  1  (unsatisfactory)      
2 (satisfactory)       
3 (excellent)
Please detail at least one interaction:
· Judicial Board:           
1  (unsatisfactory)      
2 (satisfactory)       
3 (excellent)
Please detail at least one interaction:

· RHA members:           
1  (unsatisfactory)      
2 (satisfactory)       
3 (excellent)
Please detail at least one interaction:

· Fellow RA staff:           

1  (unsatisfactory)      
2 (satisfactory)       
3 (excellent)
Please detail at least one interaction:

· Honor Rep:           


1  (unsatisfactory)      
2 (satisfactory)       
3 (excellent)
Please detail at least one interaction:

· Hall President:           

1  (unsatisfactory)      
2 (satisfactory)       
3 (excellent)
Please detail at least one interaction:

· Security Officer Staff:           1  (unsatisfactory)      
2 (satisfactory)       
3 (excellent)
Please detail at least one interaction:

· Housekeeping/Physical Plant Staff:  1  (unsatisfactory)      
2 (satisfactory)       
3 (excellent)
Please detail at least one interaction: 

2. What suggestions and/or questions do you have for your Director? Please include any topics you would like to discuss at the next staff meeting. 
3.
Community Development Team issues (discussions of the JB, HC issues on the floor)?

YOU AS A PERSON

Please use the following section to discuss issues related to you personally. You may want to consider some of the following statements when completing this section.

· I am…  
· Things on my mind are… 
· Things that went well this week were… 

· I can challenge myself by…. 
· I am proud of….

YOU AS A STUDENT

Please use the following section to discuss your academic progress. Please answer the following questions: 

1. How are classes?  
2. What academic projects/assignments are you currently working on?

3. How have you balanced your academic and RA responsibilities? 

4. Other Comments:  
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