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Announce planned rehearsal days, dates and times on the audition form and at the first rehearsal.

Devise and publish (through SM) a final rehearsal calendar which takes into account conflicts actors listed on audition forms or otherwise gave notice of prior to the publication of the calendar.

Consult with theatre faculty as they devise production calendar; approve final calendar. Especially check date and time for early rehearsal props, cue writing, and dry tech.

Notify theatre faculty in advance if changes in rehearsal or production calendar become necessary.

Consult with light, sound, set, and costume designers and give them any specific wishes in advance.

Remind actors of picture day please.  Let them know that it is your wish, and that of the department, that pictures be taken.  Remind them that they are not doing the photographer a favor--she is doing them one.  Enlist their cooperation!

Plan picture list up to 36 shots.  Be sure every actor is included at least once.  Keep groups small and tight for most vivid pictures.  Arrange list in shooting order:  biggest groups first, then utility actors, then seconds, then leads.  Include note of needed prop for each shot.  Dismiss each actor when no longer needed.  Allow time for necessary costume changes during other shots when possible.

Remind actors of cast party time and location.  Actors, Crew, spouses, families, and  a date who have attended the performance are welcome.  This party is not for other friends.  Cast party is BYOL for those students who are old enough to legaly drink. Others should not drink  at cast parties. (According to legal advisors, we could be help responsible for accidents if you are drinking at cast parties)

Remind actors of strike after Sunday performance, please.  Our rule is simple:  all MBC students associated with the production in any way (actor, staff, crew) MUST participate in strike and must remain until all departments have completed strike and been checked out.  No student may leave until dismissed by a faculty member.  Guest actors (men) are not required to remain. 

